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Introduction 1

Introduction

Quick QuenyOverview

Quick Query in Microsoft Dynami€sSL gives usersa tool to query theMicrosoft DynamicsSL
databases, returning data in agrid. You can view, filter, sort, add or remowslumns, and export the
resulting data to Microsoft Excel. You can use the standard queries provided in Microsoft Dynamics
SL, create variations of thse base queries or create additional custom queries thayou can deploy
You can deploy queries withinogr companyto a single user, a departmentor make the queries
available to allMicrosoft DynamicsSL users.This module provides the flexibility to controlcaess to
information on a queryby-query basisby usingAccess Rights Maintenancg95.270.00) to restrict the
userds access to queries that are relevant t

o

t hei

r



2 Quick Query

provides information about the setup

Userds Guide Overview
d
e ) ¢ adrdectsienbk ghbouy tiheumpleraektationi ofttfe Quiak Query

This userds gu
the userds gui
module in your business.

i
d

What is Covered in the Useros Guide?
The userds guide consists primarily of procedures and
various tasks featured inthe QuicQu er y modul e. The userds guide also cont
become better acquainted with the capabilities of the module. Topics are arranged in a logical order

that builds on information previously dges.esented in oth:
Who Should Use the Userodés Guide?

The userds guide is designed for readers who are new t

the information that you need for making decisions about how to use the Quick Query module to
benefit the most from yoursystem.

How to Use the Userods Gui de

Read the appropriate section of the userods guide befor
The userds guide presents the procedures and steps req!
processes. Tohgi you | ocate information, the userf6s guide cont

1 Atable of contents of logically organized activities and tasks.
T An al phabetized 0Quick Reference Task Listo of freque
1 An alphabetized index of the information that is provided ingh user 6 s gui de.
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Quick Reference Task List

This list contains tasks that are frequently performed by using the Quick Query module. Each task is
crosst ef erenced to a specific page in the userds guid

How Do | Addé?

1 A Base Query View to a meriusee GAdd the Base Query View to the meaon page46.

HowDoAs si gné?
1 Access Rights to a Base Query Vidinsee 0Assign Access Rights to the Base Query Vidam page
46.

How Do | Changeé?

1 The order of columns in a viei s e &eotder Columnéon pagel0.

1 The columns that display in a viewi s e &®entove Columné a Restor® Columnson pagell.
1 The sort orderin aviewil s e €hange the Sort Ordéron pagel2.

How Do | Createé?
1 A Filtered Query VieW s e €redting andWorking with Filtered Query Viesbon page 18.
1 A new Base Query Vieivs e €redte a Base Query Viagyon page43.

1 A new SSRS report from an Existing Quérgee oCreating an SSRS Reporby usinga Queryon
page24.

How Do | Exporté?

1 To Microsoft Excefi s e &xpaort toMicrosoft Excebon pagel3.

How Do | Launché?

1 A Drill down progranfi see @Opena drill down progran®on pagel3.

How Do | Per for mé?

1 Afilter searchii s e @erform a filteed searchbon pagel2.
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Concepts: How This Module Works 5

Concepts How This Module Works

Quick Query s  Mi cr o s of timmediateguery sotutiod andisstargeted for two distinctkinds
of users: the end-users and the expert users Endusers will view, sort, export, and so on, from existing
gueries by usingthe runtime version ofQuick Query ViewelQQ.VIE.O0)Expertusers willchange
existing base query views or create new base query vielsusing Quick Query ViewefQQ.VIE.00) in
maintenance mode.This document refers to theend-usersas 0 Us e r ®xpertaiseidast h e
oDevel opers. o

The Base Query View points tcme&8QL Query View and contairisformation that is requiredto display
that view in Quick Query. Filtered Query Views refer te tiesult of a userchanginga Base Query View
by applying filters, sorting, and columns specifications (hiding, ordering, naming). The Filtered Query
View has its own name, description, and is typically a subset of the Base Query View columns or
records.

Settings in the Solomon.ini file are available to control Paging, maximum total number of rows,
number of rows displayed in the grid, antime-out settings. See the Appendix A: Solomon.ini Settings
> Systemwide Settings > [QuickQuery] Section in the SysteManager Help or user's guide.

Users wil/l b e mo sUsingcQueriese rsneecdt iWsenReiereéhbliee V® ct i o n
0Glossaryof Term§ s e.ct i on

Developers will want to read these sections to understand the user experience, and then move on to
t hBedel oped dse a&tud abevedoped Referencé s e.ct i on
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Using Queries

Opena Base Query View

To open and then view a Base Query View, follow these steps:

1. From the main window of Microsoft Dynamics SL, cliQuick Queryn the navigation pane.
| ) [ |

g Microsoft Dynamics SL
-3
@.\Jv [E5' » Contoso, Ltd:Demo » Quick Query » Administration »

- o

4

4 Administration Administration
Quick Query Views

emo MIEEG)

B8 4 Quick Query Views

Financial < A

Tt Administation Query Views
ICELS Access Rights Details

Inventory Query View Catalog Entries

Field Service

Project

ol Administration

[jj‘ Financial

5] Project
EFyoE@m?2

8/17/2010 | SYSADMIN | SLDemc10812App60 | Seif |

k.

Figure1: Quick Query modulgroup
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2. Inthe upper navigation pane, click one of the functional group#he list of queriesappears.

-
_ iy Microsoft Dynamics SL

@'\:/" ‘,g_, » Contoso, Ltd:Demo » Quick Query » Financial » |V|“y||

4 Administration

-

Quick Query Views

nancial

Accounts Payable
Accounts Receivable

General Ledger

v v v v

Payroll
I Orders
I Inventory

b Field Service

I Project

Quick Query
ﬂ:é Administration
,j:- Financial

[ Project

Finandial

4 Accounts Payable
Quick Queries for Accounts Payable
1099 Vendor Balances

AP Documents

A/P Vouchers/Debits/Credits
Recurring Vouchers

AP Transactions

Vendor Details

Vendor History

4 Accounts Receivable
Quick Queries for Accounts Receivable
AR Documents

A/R Invoices/Debits/Credits
Recurring Invoices

A/R Transactions

Customer Balances
Customer Details
Customer History
Salesperson History

4 General Ledger

Quick Queries for General Ledger
Accounts
Account Summary and Budgets
Account/Subaccount Combinatii
Batches
Journal Transactions
Subaccounts

4 Payrall
- Quick Queries for Payroll

m

sounle|, i

I | 3

8/17/2010 | SYSADMIN | SLDemc10812App60 | Seif |

Figure?2: Financial functional group
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9

Click one of thequick queries.Quick Query ViewefQQ.VIE.00) appears, displaying thyiick query

that you selected.

i Quick Query Viewer (QQ.012.60)

- FERIIRKILIFY:

Account Number - '3:\_’:3'
: -
Description irc?:it ICDurre|| = |
Category
Cash-Us Dollars-Us BAS M
Cash Us Dollars
Cash Us Dollars-Main
Cash Us Dollars-Investments
Cash U5 Dollars-Petty Cash
Cash US Dollars-Corporate
Cash Us Dollars-General
Cash-Other BAS
A/R Trade-USD AR TRADE
AR Holding Account RETEMTIOMN
Advances in Travel & Expense  CASH

Due From Company 0010
Due From Company 0020
Due From Company 0030
Due From Company 0040
Due From Company 0050
Due From Company 0060
Due From Company 0070
Due From Company 0030
A/RInter-Company-UsD
Motes Receivable-USD
Motes Receivable-IntCo-0010

Accounts -

ﬁﬁ‘;g:: %‘;‘gunt Active Class ID EE%? 5; atien
1030 1A 1 CURRASSETS 1030
1031 1A 1 CURRASSETS | 1031
1037 1A 1 CURRASSETS | 1037

L 1038 1A 1 CURRASSETS | 1038

I 1039 1A 1 CURRASSETS 1039
1040 1A 1 CURRASSETS | 1040
1041 1A 1 CURRASSETS | 1041
1070 1A 1 CURRASSETS | 1070
1110 1A 1 CURRASSETS | 1110
1115 1A 1 CURRASSETS | 1115
1140 1A 1 CURRASSETS | 1140
1150 1A 1 CURRASSETS | 1050
1151 1A 1 CURRASSETS | 1051
1152 1A 1 CURRASSETS | 1052
1153 1A 1 CURRASSETS | 1053
1154 1A 1 CURRASSETS | 1054
1155 1A 1 CURRASSETS | 1050
1156 1A 1 CURRASSETS | 1051
1157 1A 1 CURRASSETS | 1052
1160 1A 1 CURRASSETS | 1160
1170 1A 1 CURRASSETS | 1170
1171 1A 1 CURRASSETS | 1171

4 | i
Row Count: 338

»
BAS |0060 | SYSADMIN |9/20/2013

Figure3: Accounts base query vieWQQ.012.60)
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How toCustomizeColumns

You can reorder columns, rename and remove columns for a query.

Reorder Columns

Tomove one column at &ime, follow these steps:
1. Open a Base Query View.

2. Leftclick and hold the column header, drag the column to the new location, and then drbe
column.

To move multiple columns at one timefollow these steps
1. Open a Base Query View.

2. Rightclick the column header, and then clickChoose ColumnsTheChoose Columnslialog box

appears.
Choose Columns =HECIL X
Available columns Selected columns
Create Date Accourt Type
Create Program Active
Create User Class ID
Employee Must Be Specified Consolidation Account Mumber
Last Update Date << Rem Description
Last Update Program Ve Project Account Category
Last Update User Cumrency 1D
MNotelD Ratio Group
Specify Units oM
Userl
User2
ser? Move Up
Userd
Users
Userb
User?
Userd
Validate 1D
ez
Coc )

Figure4: Choose Columns dialog box

3. Inthe Selected Columns list, use the pointer to put the focus on the column that you wamt t
move, and then clickMove Upor click Move Down

Repeat for each column that you want to move.
5. When you are finished moving columns, clid®Kto close theChoose Columnscreen.
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Rename Column

To rename one column at a time, followhese steps:
1. Open a Base Query View.

2. Rightclick the columnheaderand then clickRename ColumnTheRename Column<Column
Name>dialog box appears.

Rename Celumn: Consolidation Account Number

Mew column name Consolidation Account Mumb

| Restore || OK |[ Cancel ]

Figure5: Rename Columns dialog box

3. Type the newname that youwant to appear & the column header.

Remove Columns

To remove one column at a time, follow these steps:
4. Open a Base Query View.
5. Rightclick the column header, and then cliciRemove Column

To remove multiple columns at one time, follow these steps:
1. Open a Base Query View.

2. Rightclick the column header, and then clickChoose ColumnsTheChoose Columnscreen
appears.

3. Inthe Selected Columns list, use the pointer to put the focus on the column that you want to
remove, and then clickRemove

4. Repeat foreach column that you want to remove.
5. When you are finished removing columns, cli€@Kto close theChoose Columnscreen.

Restore Columns

To restore a column or columns, follow these steps:
1. Open a Base Query View.

2. Rightclick any cdumn header, and then clickChoose ColumnsTheChoose Columnscreen
appears.

3. Inthe Available Columns list, use the pointer to put the focus on the column that you want to
restore, and then clickAdd

4. Repeat for each column that you want to restore.
5. Whenyou are finished restoring columns, clicKto close theChoose Columnscreen.
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Change the Sort Order

1 To sortascending, leftclick a column heademne time. Anupward pointing triangle appears in the
column header.

Account Type

Figure6: Sort ascending

1 To sort descending, leftlick a column header two timesA downwards pointing triangle appears
in the column header.

Account Type

Figure7: Sort descending

Perform a filteed search

To perform dfiltered search, follow these steps:
1. Open a Base Query View.

2. Click todrop-downthe list of filtered search columns, and then click t@electthe column that you
want to use for the filteed search.

30 Account Mumber - -jir:j-
« | Account Number
iolidation Des
unt Number  °% Account Type
Active
Class ID

Consolidation Account Mumber

: Wi Description

3 WIF Project Account Category
4 WIF Currency ID

5 WIF Ratio Group

9 WIF UoMm

Figure8: Search Filtercolumn list

3. Inthe Search Filterbox, overtype Type to filterthe value that you want to use for filtering. The filter
is automatically applied to the result set.

30 Sccount Mumber -
P

Figure9: Search Filter box

Note: Clear the value that you typedatclear the search filter.
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Opena drill down program

Toopena drill down program follow these steps:
1. Open a Base Query View.

2. Rightclick a row in the result set, and then click theame of thedrill down program (screen) that
youwant to open.

Copy rows

Chart of Accounts Maintenance

Account Class Maintenance

Figure10: Drill Down program menu

Review a Note oAttachment

When a Quick query includes a note or attachment the text is not all viewable in the gNdte text is
truncated when viewing in the grid. You can hover over the text and get more information or you can
open a window to get the complete text it is a very long note Attachments are also able to be viewed
from a window.

Toreview thecompletetext of anote, follow these steps:

1. Open a Base Query Viethat contains the note column

2. Rightclick a row in the result sethat has a note attached and then clickNote/Attachments.

Copy rows

Vendor Inquiry

Vendor Maintenance

Mote/Attachments

Figure11: Drill Down program menu
3. A window will appar with the complete text of thenote.

MNotes/Attachments — LE-J

MotelD -

This document is for services rendered in August.

Note Text

Attachments
File Name Description Location Attach Date Attached By

Figure12: Notes/Attachments
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To review the attachmentfollow these steps:
1. Open a Base Query View that contains the note column.

2. Rightclick a row in the result set that has a attachment, and then clickNote/Attachments.

Copy rows

Vendor Inquiry

Vendor Maintenance

Mote/Attachments

Figure13: Drill Down program menu

3. A window will appear with the complete text of the attachment.

Notes/Attachments
NotelD v
Mote Text
Attachments
File Name Description Location Attach Date Attached By

b |QQ_Testdocx NN \\Comouicric\ Temp'QQ Testdoox | 10/10/2013

TESTUSERM

Figure14: Notes/Attachments

4. Click the linkin the location columnto open the file.

Export toMicrosoft Excel

oK

There are several options when you export to Exagbpy To Tablgives you the results of your

selection.

TheConnection Query Tableand PivotTable options give you a worksheet that can be refreshed
without having to be signed into Microsoft Dynamics SL and it will update the workbook with the most

current data.

To refresh the datawithout entering yourcredentials, youwill need to have Initializathtn Mode rights
assigned for the query ilAccess Rights Maintenancg95.270.00) that created the Excel File. If you do

not have Initialization Mode rights within Microsoft Dynamics SL, or if you are using a SQL
authenticated database you will be prompted foyour SQL server credentials.

e

Copy To Table

Connection
Query Table
Pivot Table

Figure15: Export to Microsoft Excel menu
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Copy To Table

When you selecCopy to Tabldrom the Export to Microsoft Excel menu, you will get the resudtf the
selection that you made This is data @ of the point in time you created the worksheet.

To export a result set to Microsoft Excel, follow these steps:
1. Open a Base Query View.

2. ClickGrid to Exce@'in the toolbarand choose theCopy To Table optiarMicrosoft Excelill
open with the result set displayedit copies the contents of the grid to a new worksheet.

Connection

When you selecConnectionfrom the Export to MicrosoftExcel menua worksheet connected to the
query will becreated. This lets anyone who has acces®this Excel file to open the file and refresh the
data without having to sign into Microsoft Dynamics SL.

To add connection taa selected workbook follow these steps

1. Open a Base Query View.

2. ClickGrid to Exce@'in the toolbar and choose theConnection
3. Create Excel Connectiowill appear.

Create Excel Connection [&J
Rows Columns
@ Al Rows @ Al Columns
Filtered Rows Selected Columns
Waorkbook <New: A
G

Figure16: Create Excel Connectioncreen

4. Choose from the Connection Settings available.

91 All Rowsoptions will ignore the Expression Builder and Quick Filt&iltered Rowswill export
only those rows included in the displayed grid.

91 All Columnsoption will include all columns from the source SQL in the order they are defined
in the view.Selected Calimns will export only those columns displayed in the grid.

5. Select the Workbook into which you want to put this dataNew> will appear with any other
Workbook that is currently open.

6. SelectCreate Excel opens a blank spreadsheet.
7. Save the Workbook.

8. In this Excel workbook, seledData>Existing Connections>Connections in this Workbaaken
select Open.

9. When thelmport Datascreen appears. Select how you want to view the data in your workbook.
10. Select the location you want the dataand then select OK
11. Save the workbook.
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Query Table

When you selecQueryTablefrom the Export to Microsoft Exdemenu, a worksheet connected and a
table bound to that connection in Excel will be created. You will get the results of the selection that you
made. This will allav anyone who has access to this Excel file to open the file and refresh the data
without havingsign into Microsoft Dynamics SL.

To add connectiorand a table bound to aselectedworkbookand worksheet, follow these stes:

1. Open a Base Query View.

2. ClickGrid to Exce@'in the toolbar and choose theQueryTable
3. Create ExcelRQueryTablewill appear.

Create Excel Query Table [iz-,l

Connection Settings
Fows Columns

@ Al Rows @ All Columns

Fittered Rows Selected Columns

Workboalk <MNew: -

Table Settings
Worksheet Qa01260 -

Top Left Cell JA1]

G

Figurel7: Create Excel Pivot Table

4. Choose from the Connection Settings available.

1 All Rowsoptions will ignore the Expression Builder and Quick Filt&iltered Rowswill export
only those rows included in the displayed grid.

1 All Columnsoption will include all columns from the source SQL in the order they are defined
in the view.Selected Calimns will export only those columns displayed in the grid.

5. Select theWorkbookyou would like to place this data. <New> will appear with any other
Workbook that is currently open.

6. Select theWorksheetwithin the workbook you want the query table to appea
7. Select the location of theTop Left Celfor the query table in the worksheet.

8. SelectCreate A query table will appear with the values that were included in the grid at the time
you created the query table.

9. Save the workbook.

Pivot Table

When you selet Pivot Tablefrom the Export to Microsoft Exceinenu, a worksheet connected to the
guery will be created that has a pivot table. This will allow anyone who has access to this Excel file to
open the file and refresh the pivot table without having teigninto Microsoft Dynamics SL.

To add connection to a selected workbook, follow these steps:
1. Open a Base Query View.

2. ClickGrid to Exce@'in the toolbar and choose thePivot Table
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Create Excel Pivot Tableill appear.

Create Excel Pivot Table lﬁ
Connection Settings
Rows Columns
@ Al Rows @ Al Columns
) Fittered Rows ) Selected Columns
Workboal <New> v
Pivot Table Settings
Waorksheet QQ01260 -
Top Left Cell Al
Choose Pivet Columns ]

Figure18: Create Excel Pivot Table

Choose from theConnection Settingsavailable

1 All Rowsoptions will ignore the Expression Builder and Quick FiltEiltered Rowswill export
only those rows included in the displayed grid.

1  All Columnsoption will include all columns from the source SQL in the order they are defined
in the view.Selected Columnswill export only those columns displayed in the grid.

Select theWorkbookyou would liketo place this data. <New> will appear withny other
Workbook that is currently open.

Select theWorksheetwithin the workbook you want the pivot table to appear.
Select the location of theTop Left Celfor the pivot table in the worksheet.
Click Choose Pivot ColumnsChoose Columnsppears.

Choose Columns

—

(S |

Available columns

A
Class 1D

Congolidation Account Number
Description

Project Account Categony
Cumency ID

Ratio Group

UoM

Account Category iz Specified
Create Date

Create Program

Create User

Employee Mugt Be Specified
Last Update Date

Last Update Program

Last Update User

NatelD

Specify Units

User1

User2

Userd

Userd

Users

Userb

User? e

m

<« Remove

Maove Down

Feset

Clear

Selected columns

Accourt Type

Figure19: Create Excel Pivot Table

Select the columns you want included in the pivot tabléake the selection and order them in the
manner you want them to appear.

SelectCreate Ablank pivot table will appear with all the avéable fields to select from appearing

at the right of the worksheet.
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10. Select the fields you want included in the file, make the selection and order them in the manner
you want them to appear.

11. Save the workbook.

Use the Copy Rows functionality

To use the copy rows functionality, follow these steps:
1. Open a Base Query View.

2. Rightclick one or more rows in the result set, and then clidBopy RowsThiscopiesthe content of
the rows into the clipboard.

Copy rows

Chart of Accounts Maintenance

Account Class Maintenance

Figure20: CopyRowsprogram menu

3. Switch to the program where you want to paste the results, and then cliCRRL+Vto paste.
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Creating andWorking with Filtered Query View

A Filtered Query View is a Base Query View where the user has added one or more filters, changed the
sort order, changed the column order, or addedémovedcolumns, and so on The examples that

follow show adding a filter but any ofhe previouschanges can be made andaved asa Filtered Query
View The following steps relate to the following figure.

i Quick Query Viewer (QQ.VIE.00) | (5] ]
u A = H 4 » M __; "ﬂ ‘_ﬁ Contoso, Ltd:Demo 21

Accounts View Selection Type to filter Account Number - I ()
£Show results ™

Either » Search Filter Expand /
Collapse
p—how results Filters

Where » Account Number ~ contains v 3
= Add Filter =
Cr =

Where » Account Number ~ contains v 4

" Add Filter + -} Results Data Grid Column Header
' Project N 4
Account . Consolidation L
Number Account Type Active Class ID Account Number Account Currency| =
Category
: HETY 1 CURRASSETS 1030 Cash-US Dollar... BAS
14 1 CURRASSETS 1031 Cash US Dollar...
14 1 CURRASSETS 1037 Cash US Dollar...
1A 1 CLIRRASSETS 1038 Cash US Dollar...
14 1 CURRASSETS 1039 Cash US Dollar...
14 1 CURRASSETS 1040 Cash US Dollar...
14 1 CURRASSETS 1041 Cash Us Dollar...
1140 1A 1 CLIRRASSETS 1140 Advances in Tr.. CASH
1153 14 1 CURRASSETS 1053 Due From Com...
1154 14 1 CURRASSETS 1054 Due From Com...
1173 14 1 CURRASSETS 1173 Motes Receivab...
1230 14 1 ASSETS 1230 Inventory-Com...  WIP
12301 1A 1 ASSETS 12301 WIP: Materials ... MATERIALS
\, 12302 14 1 ASSETS 12302 WIP: Labor ... LABOR J -
Fl (11} 2
Row Count: 185 Status Bar row count BAS | 0060 | SYSADMIN | 8/25/2010

Figure21: Quick Query Viewer (QQ.VIE.00), descriptions

Tocreate and save a filtered query vieyfollow these steps:
1. Open a Base Query Viear an existing Filtered Query View from the Quick Quergdule group

2. ClickExpand '¥). TheShow results filterarea appears.

Accounts
Show results

5¢ Add Filter ~

Figure22: Show results filter

3. ClickAdd Filter " Add Filter ¥
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4. Select the column by which you want to filter.

Accounts

Show results

28 Where ~ AccountNumber ------ ' contains ™ Enter a value

5 Add Filter | v Account Number

Account Type

Account Active s
Number Class ID
1030 Consolidation Account Mumber "URF
1230 Description SSE
12301 Project Account Category S5E
12302 Currency ID 358
12303 Ratio Group 35E
12304 uom S5E

Figure23: Show results filter column selection menu

5. Select the operator that you want to usdf you are selecting a numeric type, such as a dollar
amount the operator selection menu will show as =, <>, between (inclusive), <, <=, >, >=, and is
empty.

Account Summary and Budgets -

Show results

24 Where = Beginning Balance ~{= ¥ Enteravalue

¢ Add Filter « =
<

Account g?;ﬁ;ﬁion between (inclusive)
1030 Cash-Us Dollars-Us <
1030 Cash-US Dollars-US <=
1030 Cash-US Dollars-US = n-Cor
1030 Cash-Us Dollars-Us >= n-Cor
1030 Cash-US Dollars-Us is empty tratio
1030 Cash-Us Dollars-Us 034404400510  Sales Administratio
1030 Cash-US Dollars-Us 000000000000 | Default test
1030 Cash-US Dollars-US 01100AA00001  Administration-Cor

Figure24: Show results filter, operator selection menu for a numeric field
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If you are selecting an alpha or alpha numeric field the operator selection menu will show values
such as contains, begins with, is, is not, does not contain, is between and includissgreater than
and includes, is less than and includes, and is empty.

Accounts

Show results

24 Where » Account Number " éEnteravaIue

= Add Filter ~ contains
begins with
is
Account is not
Account Type i
Number does not contain

is between and includes
is greater than and includes

is less than and includes

is empty
Figure25: Show results filter,operator selection menufor an alpha numeric field

Click Enter a value type the value by which you want to filter, and themgss Tab. The result set
changes.

To add another filter, click the down arrow on the next Add Fili % Add Filter ¥ and thenselect
the filter operator that you want. The following is a list of filter operator choices:

T And

And not

Or

Or not

And either

ClickSave TheSave Filteed Query Viewdialog box appears.

Save Filter Query View lé]

Guery View Name:  |[FlE#E

=A =4 =4 -4

Description: My Filtered Accounts

Available to:
| Al Users

Type:
Group / User |D:

oK || Cancel

Figure26: Save Filteed Query View dialog box

Specify the following settings:

a) Query View NameType the name of the filtered query view.

b) Description Type the description that you warto appear in the menu system.
Available to

d All Users Click to select to make the filtered query view available to all users. If you click
to clear the check box, you must specify thEypeand the Group / User ID
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c) Type SelectGroup or User
d) Group /User ID Selectthe group or the user from the list
10. ClickOK

Note: The filtered query view will appear indented under the related base query view after the
menu systemupdatesthe next time.

gy 4 General Ledger
: Quick Queries for General Ledger
4 Accounts
My Filtered Accounts
Account Summary and Budgets

Account/Subaccount Combinati
Batches

Journal Transactions
Subaccounts

Figure27: Filtered Query View on theenu
Example:

If you want to create a filtered query view that shows the active accoutitst also belong to the
Liability Class ID, the filter that you create should resemble the following:

[ L4 Quick Query Viewer (QQVIE0D) =HACIH X
- FERSCRIIFLT =
Accounts Type to filte Account Number A :
Show results -
24 Where v Active * is T 1
25 And v ClassID v is ~ liability -
=# Add Filter ~ i
i -
ﬁc:;gsr Account Type Active Class ID E::;L?ruifl‘iﬂ?nler Description EE?;EE; Currency
2001 2L 1 LIABILITY 2001 Due to Compa... =
2002 2L 1 LIABILTTY 2002 Due to Compa...
2003 2L 1 LIABILITY 2003 Due to Compa...
2004 2L 1 LIABILTTY 2004 Due to Compa...
2005 2L 1 LIABILITY 2005 Due to Compa...
2006 2L 1 LIABILITY 2008 Due to Compa...
2007 2L 1 LIABILTTY 2007 Due to Compa...
2003 2L 1 LIABILITY 2008 Due to Compa...
2010 2L 1 LIABILITY 2010 Inter-Company...
2020 2L 1 LIABILITY 2020 Mortgage Paya...
2025 2L 1 LIABILTTY 2025 EBonds Payable ...
2030 2L 1 LIABILITY 2030 Motes Payable-...
2031 2L 1 LIABILTTY 2031 Motes Payable-.
2032 2L 1 LIABILITY 2032 Motes Payable-.,
2033 2L 1 LIABILITY 2033 Motes Payable-...
2040 2L 1 LIABILTTY 2040 Motes Payable-...
2050 2L 1 LIABILITY 2050 ASP Trade-USD ...
. ancn e 1 = iThonTIV ancn AT ke 11ER s
Row Count: 73 BAS | 0060 | SYSADMINM | 8/16/2010
h

Figure28: Example of amultiline filter
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Tochangean existing filtered query view, follow these steps:

1. Open a Filtered Query View.

2. Make any changes that you need to.

3. ClickSave TheSave Filteed Query Viewdialog box appears.
4. ClickOK

To delete an existing filtered query view, follow these steps:

1. Open the Base Query View to which tiéltered Query Vieus related
2. UseView Selectiorto selectthe Filtered Query View.

3. ClickDelete.

4. ClickYesto confirm the deletion.
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Creating an SSRS Reporby usinga Query

You can use any Quick Query to generaaeSQL ServeReport Server report. Users can then view
these reports by using Business Analyzafithen you create themthe custom SSRS reports can be
saved in the same locatia as the standard Business Analyzer Reports and use the same security.

Business Anal

For more informationabout how to useBusiness Analyzer,eet h e

guide.

Note: You musthave rights in SSRS teeethe menu option to generate a SSRS Report.You must

also haverights to the RS.DEV.00 screen iAccess Rights Maintenancg95.270.00). For more

information about how to assign rightss e @ermissions to Generate SSRS Reports from Quick

Quend i rBusindseAnalyzeuserd guide.

To create a SSRS report from a Quick Query, follow these steps:

1. Create the Quick Query usingthe previous procedurethen open the queryfrom whichyouwant
to create an SSRS report.

( Ay Quick Query Viewer (QQ.080.1D)

i~

H 4 v M |5 E

Contoso, Ltd:Demo 7]

AR Transactions

Batch
Mumber

000022
000022
000022
000022
000022
000022
000022
000021
000021
000021
000021
000021
000021
000013
000013
000013
000013
000013
000013
000013
000013
000013

000013
<

Row Count: 427

Released

e T R e R e e e e e e e e = T = T = R e S o

M

Reference
Mumber

000016
000016
000016
000016
000016
000016
000016
000015
000015
000015
000015
000015
000015
000009
000009
000009
000009
000009
000009
000009
000009
000009
000009

Transaction
Type

CM
M
M
M
M
M
M
DM
DM
DM
DM
o]
DM

Transaction
Description

Test4
Testd

City of Chicago...
Cook County, L.

Chicago, IL Tra...

State of Illinois...

CT0100 Smith L.
Test1

City of Chicago...
Cook County, L.

Chicago, IL Tra...

State of lllinois...

CT0100 Smith L.
Testd
Testd
Testd
Testd
Testd

Chicago, IL Tra...

State of Illinois...

CT0100 Smith L.,

City of Chicago...
Cook County, L.

to filter

Batch Mumber - 'Z:\_f:ﬁ'

Customer ID ﬁg::smer Terms
CT0100 Denise Smith ... 01
CT0100 Denise Smith ... 01
CT0100 Denise Smith ... 01
CT0100 Denise Smith ... 01
CT0100 Denise Smith ... 01
CT0100 Denise Smith ... 01
CT0100 Denise Smith ... 01
CT0100 Denise Smith ... 01
CT0100 Denise Smith ... 01
CT0100 Denise Smith ... 01
CT0100 Denise Smith ... 01
CT0100 Denise Smith ... 01
CT0100 Denise Smith ... 01
CT0100 Denise Smith ... 01
CT0100 Denise Smith ... 01
CT0100 Denise Smith ... 01
CT0100 Denise Smith ... 01
CT0100 Denise Smith ... 01
CT0100 Denise Smith ... 01
CT0100 Denise Smith ... 01
CT0100 Denise Smith ... 01
CT0100 Denise Smith ... 01
CT0100 Denise Smith ... ' 01

2
BAS | 0060 | SYSADMIN |6/6/2012

m| »

Figure29: Quick Query Viewer

yzer

He l
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2. On thetoolbar, dick Generate SSRS Repo'b—ﬂ. Or, select Generate SSRS Repoftom the
Actions menu.

A Quick Query Viewer (QQ.080.1D)

- EEEICEKEX

= Save Ctrl + 5
#  Cancel Esc

Delete Ctrl + D
5] Grid to Excel Ctrl + E

|I>_£ Generate 55RS Report |

Mavigation 2

Figure30: Quick Query Viewer menu
TheReport Generation Wizard, Create Repatreen appeas.

Ay Report Generation Wizard &J

Create Report
Create a SQL Server Reporting Service Report using the current Quick Query information.

Define Report

Select Range Report Title AR Transactions Summary

Select Fields Report Type  Table - Summary -
Comparny Column: Compary 1D -

Review
Report Parameters

Post P —————
e Field -
Label Customer ID

Field <none:x -

Label

Figure31: Report Generation Wizar@d Define Report

3. Define Reportdefaults the name of the Query as th&®eport Title change the title ifyou want
4. InReport Typespecify thekind of report. Theoptions includethe following
1 Table- Detall
i Table-Summary
1 Chartd Column/Line
Note: If the Chartd Column/Linetype is selected the Select Rangepage appears after you
complete the Define Reportpage.
5. If company is included in the Quick Quethat you are using, select the Company ID field in

Company ColumnOtherwise select <none>. Thisrequires you toselect a company parameter
whenyou runthe report.
6. You can select twdReport Parameters The fields that appear are those thatre setby default in
the query.
Type a label for eactparameterthat you select.
If no parameters are selectedthe Fieldbox contains <none> and noparameterscan be setwhen

you runthe report. You should include parameters if you havehigh volume of data so that you
can limit the data thatis sorted to produce the report.

~
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8. ClickNextwhen the Define Reportpageis finished.
9. (optional)If you selectedChart- Column/Linein Report Typethe Select Rangepage appears

i Report Generation Wizard @

Create Report
Create a SQL Server Reporting Service Report using the current Quick Query information.

Define Report

Select Range

Select Fields

Review Category Group  Released -
Post Process Data Values Released -

et

Figure32: Report Generation Wizard Select Range

10. Select thefield that youwant to use for the Category GroupYou canselect from any field in the
report.

11. Select whichData Value is used forthe categorygroup.

12. ClickNext TheSelect Fieldspage appeas.

4| Report Generation Wizard @

Create Report
Create a SQL Server Reporting Service Report using the current Quick Query information.

=)
@

played Fields
Batch Number « | Tool Tip
Released
Reference Number Action  No Action -
Transaction Type
Transaction Description
Customer ID

Customer Name

Terms

Quantity

Transaction Amount
Transaction Date
Discount Balance
Discount Date

CEEr N -

Define Report

Select Range

Select Figlds

m

Review

Post Process

OOOOREOREOEREEE

et

Figure33: Report Generation Wizaré Select Fields

13. Select the fieldsthat you want to display on theeport.

14. For theeach displayedfield, youcan enter aTool Tipthat is displayed whenyou view the report.
This isespeciallyhelpful forfields that have Actionsassigned.
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15.

16.

17.

If youwant to have an action occur on a field when it is selectedvhen you viewthe report, select
from the Actionlist. The doices areas follows

91  Drillthrough (Report)

1 Link (Screen)

1 Link (URL)

ClickNext, the Reviewpage appears.

i Report Generation Wizard &J

Create Report
Create a SQL Server Reporting Service Report using the current Quick Query information.

Define Report

Select Range Report Title AR Transactions Summary
Select Fields Report Type  Table - Summary

SQL View
Review IBW  QQ_artran

Post Process

Related Business Module:  Accounts Receivable -

Report Mumber  RS08015
| Upload to Report Server

< Previous

Figure34: ReportGeneration Wizard Review

Theinformation that is providedon the Define Reportpageis displayed in theReport Titleboxand
in the Report Typebox. TheSQLview from the Quick Query viethat you selected appeas in the
SQL Viewbox. You can change these values yfou want

TheRelated Business Modulelefaults, based on the related module assigned to the Quick Query.

AReport Numberis generatedthat resemblesthe Quick Query numbetbut can be changedat
this point. Thisis then assgned inAccess Rights Maintenanc€95.270.00) for the users who will
have access to view the report.

TheUpload to Report Servecheck boxautomatically upload the report to the server for you.

Note: You must haverights to the RS.DEP.LO screen ActcessRights Maintenance(95.270.00),
see OPermissions to Upload Reports to Report

Serv
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18. ClickGenerate TheReport Generation Wizardinishes a checklist of items forto create the

report, and then finishes the PostProcess

A Report Generation Wizard Iﬁ

Create Report
Create a SQL Server Reporting Service Report using the cument Quick Query information.
Define Report
Select Range
Select Fields
Review Prepare Report data to be processed

7 y
Post Process Generate Report files

Upload to Report Server

< Start Over ] [ « Previous ] [ Close ]

Figure35: Report Generation Wizard Post Process

19. CloseReport Generation Wizardby clickingCloseor start a new report by clickingtart Over

Note: If User Account Control is enabled you may receive an error when 4y to update the

Report Server.
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UserReference

Quick Query Viewe[QQVIEOO)

Use Quick Query VieweQQ.VIE.00) to display and filter queries in view mode or to createloange
base query views in maintenance moder o r

on page47.

developer

r e | Bevetoger Referereé mat i on,

P

A Quick Query Viewer (QQ.080.1D)

- CER

H o4 p M| &G

AR Transactions

Batch
Mumber

000022
000022
000022
000022
000022
000022
000022
000021
000021
000021
000021
000021
000021
000013
000013
000013
000013
000013
000013
000013
000013
000013

000013
4

Row Count: 427

Released

o e ek b e e e e e e e b b e e e e e e ek e |

L}

Reference
Mumber

000016
000016
000016
000016
000016
000016
000016
000015
000015
000015
000015
000015
000015
000002
000002
000002
000002
000002
000009
000002
000002
000002
000002

Transaction
Type

M
M
CM
CM
CM
M
M
DM
DM
DM
DM
DM
DM
iyl
I
I
M
M
N
N
N
iyl
I

Transaction
Description

Test4
Test4

City of Chicago...
Cook County, ..

Chicago, IL Tra...

State of linais...

CT0100 Smith L.
Testl

City of Chicago..
Cook County, L.,

Chicago, IL Tra...

State of Illinois...

CT0100 Smith L.
Testh
Testd
Testd
Testd
Testd

City of Chicago..,
Cook County, L.,

Chicago, IL Tra...

State of Illinais...

CT0100 Smith L.,

Type to filter Batch Mumber = ':_‘:’_:'
Customer ID ﬁg::smer Terms ;
CT0100 Denise Smith ... 01
CT0100 Denise Smith ... 01
CT0100 Denise Smith ... 01
CT0100 Denise Smith ... 01
CT0100 Denise Smith ... 01
CT0100 Denise Smith ... 01
CT0100 Denise Smith ... 01
CT0100 Denise Smith ... 01
CT0100 Denise Smith ... 01
CT0100 Denise Smith ... 01
CT0100 Denise Smith ... 01
CT0100 Denise Smith ... 01
CT0100 Denise Smith ... 01
CT0100 Denise Smith ... 01
CT0100 Denise Smith ... 01
CT0100 Denise Smith ... 01
CT0100 Denise Smith ... 01
CT0100 Denise Smith ... 01
CT0100 Denise Smith ... 01
CT0100 Denise Smith ... 01
CT0100 Denise Smith ... 01
CT0100 Denise Smith ... 01
CT0100 Denise Smith ... 01 &

k
BAS | 0060 | SYSADMIM | 6/6/2012

Figure36: Quick Query Viewe{QQVIEODO)



30 Quick Query

The following figureshowsthe areas of theQuick Query ViewefQQ.VIE.00) screen that are unique to
the Quick Query module.

M Quick Query Viewer (QQVIE.DD) T
“ii- FERACRINWTT

fShow results N

Either v Search Filter el
Collapse
pe Showr results Filters

{ Where = Account Mumber ~ contains = 3
¢ Add Filter
Or =

. Where = Account Mumber ~ contains - 4

T Add Filter = J Results Data Grid Column Header
' Project N~
Account ; Consolidation .
Number Account Type Active Class ID Account Number Account Currency| =
Category
HET 1 CURRASSETS 1030 Cash-US Dollar... BAS
1A 1 CURRASSETS 1031 Cash U5 Dollar...
1037 14 1 CURRASSETS 1037 Cash Us Dollar...
1038 1A 1 CURRASSETS 1038 Cash US Dollar...
1039 1A 1 CURRASSETS 1039 Cash US Dollar...
1040 1A 1 CURRASSETS 1040 Cash US Dollar...
1041 14 1 CURRASSETS 1041 Cash Us Dollar...
1140 1A 1 CURRASSETS 1140 Advances in Tr... CASH
1153 14 1 CURRASSETS 1053 Due From Com...
1154 14 1 CURRASSETS 1054 Due From Com...
1173 1A 1 CURRASSETS 1173 Motes Receivab...
1230 1A 1 ASSETS 1230 Inventory-Com...  WIP
12301 14 1 ASSETS 12301 WIP: Materials ... MATERIALS
s Labor ... -
12302 14 1 ASSETS 12302 WIP: Lab LABOR
4 (11 3
Row Count: 185 Status Bar row count BAS | 0060 | SYSADMIM | 8/25/2010

Figure37: Quick Query Viewer (QQ.VIE.00), descriptions
The following areghe area descriptions forQuick Query ViewefQQ.VIE.00).

View selection

View Selectiondisplays the name of the current Base Query View or Filtered Query Vighek View
selectionto selecta related Filtered Query View. When in maintenance mode, you satect another
Base Query View

Note: To openQuick Query ViewefQQ.VIE.00) in maintenance mode, you must have Update level
permissions to the screerand alsoopen the screen from the Admiistration module group. To confirm

that Quick Query ViewefQQ.VIE.00) is in maintenance mode, look for thew _1icon.

Show results Filters

Use Show results Filterdo specify multiple filter criteria that you want to apply to the results. You can
use this interactively, or you can save it as part of a Filtered Query View. When in maintenance mode,
you can save this as part of a Base Query View.

Search Filter
UseSearch Filterto perform a quick search for whether a particular column contains a value
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Expand / Collapse

Expand / Collapsdets youexpand the areathat displaysthe Show results Filtersor collapse the area
to hide the Show results Filters

Column Header

Column Headercontains a descriptive name for the column. You cairag-and-drop the column by
grabbing theColumn HeaderyYou can sort the columnés contents asc
the Column Header

Results Data Grid
Results Data Griccontains the data results. Use the up/down and right/left scrollbars to view all the
data.

Status Bar row count

Status Bar row counprovides a count of the rows in the Results Data Gritihe Status Bar row count
updates after you perform a Search Filter or use the Show results Filters.

Choose Columns

UseChoose Columngo specify the columns that will be shown and the order of the columns. Do this
when you view a Base Query View, view a Filtered Query View, when you create a new Base Query
View, or when yoehangea custom Base Query View. For more infortien about Choose Columns

s e élowotoCustomizeColumnsion pagelo.

s ~
Choose Columns =HACIAL X
Available columns Selected columns
Create Date Accourt Type
Create Program Active
Create User Clasz ID
Employee Must Be Specified Consolidation Accourt Mumber
Last Update Date << Rem Description
Last Update Program ove Project Account Category
Last Update User Cumrency 1D
NotelD Ratio Group
Specify Units uom
Userl
User2
User Maove Up
Userd
Userf
User?
Userl
Validate 1D
o)

Figure38: Quick Query Viewer (QQ.VIE.00), Choose Columns

Available columns

Available columndists all the columns available in the SQL Query View, minus the ¢ohs that
appear inSelected columns

Selected columns

Selected columnscontains the columns that are displayed when you view the Base Query View or
Filtered Query View iQuick Queryiewer(QQ.VIE.00).

Add >>

ClickAdd >>to move the highlighted column fronAvailable columnso Selected columns
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<< Remove
Click<< Removeto move the highlighted column fronSelectedcolumnsto Available columns

Move Up
ClickMove Upto move the highlighted colummupwardin the list.

Move Davn
ClickMove Downto move the highlighted column downwards in the list.

Reset
Click Resetto reset the Available columndist and the Selected columnslist to the default.

Clear
ClickClearto move all columns fromAvailable columnso Selected columns

oK
Click OKto accept thechoice that youmade.

Cancel
Click Cancelto close Choose Columnsvithout saving changes.

Rename Column

UseRename Columrto change the name on a column in a quick query. Do this when you view a Base
Query View, view a Filtered Query View, when you create a new Base Query View, or when you change
a custom Base Query View. For more information abd®¢name Column  sRepamé Columd o n
pagell.

Rename Celumn: Consolidation Account Number

Mew column name Consolidation Account Mumb

| Restore || OK |[ Cancel ]

.Figure39: Quick Queryiewer (QQ.VIE.Q0), Save Filtered Query View

New column name
Type the name you would like to display as the column heading.
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Save Filteed Query View

Use Save Filteed Query Viewo specify the name, description, and other information when you create
a Filtered Query View. For more information abdBave Filteed Query View s @eating and
Working with Filtered Query Viesoon pagel9.

Save Filtered Query View L&J
Guery View Name:  [FlEREE
Description: My Fittered Accounts
Available to:
| All Users
Type:
Group / User ID:
=

Figure40: Quick Query Viewer (QQ.VIE.00), Save FéitkQuery View

Query View Name
UseQuery View Naméo specify a unique name for the query.

Description
Descriptioncontains a longer description of the Filtered Query View.

Available toarea

AllUsers

SelectAll Usersto make the Filtered Query View available to alsers whohave permissionsto the
related Base Query View.

Type
UseTypeto specify whether the Filtered Query View is available to a User or a Group if you cleAhled
Users

Group / User ID

UseGroup / User IDto specify the group ID or the user ID that hggermissions to view this Filtered
Query View if you clearedll Users

OK
Click OKto accept thechoice that youmade.

Cancel
Click Cancelto close Save Filteed Query Viewvithout saving changes.
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Create ExcelConnection

When you selecConnection from the Export to Microsoft Exceinenu, a worksheet connected to the
query will be created. This will allow anyone who has access to this Excel file to open the file and
refresh the data without having to sign into Microsoft Dynamics Stor more infornation se e Exjgort
to MicrosoftExceb o n 1¢.age

Create Excel Connecticn

il

Rows

@ Al Rows

Columns

@ Al Columns

Fittered Rows

Selected Columns

Waorkbook

<New: -
s

Figure41: Create Excel Connection

All Rows
Runs the query without any restrictions on the rowshen the workbook iscreated andrefreshed.

Filtered Rows

Runs the query with the same restrictions on the rows as in the query, when the workbook is taea
and refreshed.

All Columns

Includes all columns from the source SQL view, in the order they are defined in the view. Uses this for
the creation and the refreshing of the data.

Selected Columns

Runs the query with the same restrictions on the columns @sthe query, when the workbook is
created and refreshed.

Workbook
Select from <New> or a workbook that you currently have open.



User Reference 35

Create Excel Query Table

When you selecQueryTablefrom the Export to Microsoft Excelhenu, a worksheet connected and a

table bound to that connection in Excel will be created. You will get the results of the selection that you
made. This will allow anyone who has access to this Excel file to open the file and refresh the data
without having sign into Microsoft Dynamics SIEor mor e i n fERporma@MiciospitExcele e 0
on pagel4.

Create Excel Query Table [&J

Connection Settings
Rows Columns

@ Al Rows @ Al Columns

Fitered Rows Selected Columns

Workbook <MNews -

Table Settings
Waorkshest QQ01260 -

Top Left Cell A1)

=B

Figure42: Create Excel Connection

All Rows
Runs the query without any restrictions on the rows, when the workbook is created and refreshed.

Filtered Rows

Runs the query with the same restrictions otihe rows as in the query, when the workbook is created
and refreshed.

All Columns

Includes all columns from the source SQL view, in the order they are defined in the view. Uses this for
the creation and the refreshing of the data.

Selected Columns

Runs thequery with the same restrictions on the columns as in the query, when the workbook is
created and refreshed.

Workbook
Select from <New> or a workbook that you currently have open.

Worksheet

A name will default irWorksheetif you have selected <New> iWWarkbook. If you entered an existing
Workbook, you will have the option to select any of the worksheets in workbook by clicking on the
down arrow and selecting the worksheet.

Top Left Cell
Choose the cell location you would like the data to start populating.
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Create Excel Pivot Table

When you selecPivot Tablefrom the Export to Microsoft Excel menu, a worksheet connected to the
qguery will be created that has a pivot table. This will allow anyone who has access to this Excel file to
open the file and refreshthe pivot table without having to sign into Microsoft Dynamics Stor more

i nf or ma tEkporntoMicmsftExceb on 14€.age

Create Excel Pivot Table [&J
Connection Settings
Fows Columns
@ Al Rows @ All Columns
Fittered Rows Selected Columns
Workboalk <MNew: -

Pivot Table Settings
Worksheet Q01260 -

Top Left Cell Al

Choose Pivet Columns ]

Create Cancel

Figure43: Create Excel Connection

All Rows
Runs the query without any restrictions on the rows, when the workbook is created and refreshed.

Filtered Rows

Runs thequery with the same restrictions on the rows as in the query, when the workbook is created
and refreshed.

All Columns

Includes all columns from the source SQL view, in the order they are defined in the view. Uses this for
the creation and the refreshing bthe data.

Selected Columns

Runs the query with the same restrictions on the columns as in the query, when the workbook is
created and refreshed.

Workbook
Select from <New> or a workbook that you currently have open.

Worksheet

A name will default ilWorksheetif you have selected <New> iWWorkbook If you entered an existing
Workbook, you will have the option to select any of the worksheets in workbook by clicking on the
down arrow and selecting the worksheet.

Top Left Cell
Choose the cell location yo would like the data to start populating.

Choose Pivot Columns
OpensChoose Columnscreen and allows you to select the columns you would like displayed in your

pivottableeFor mor e i nfor mati on Chaoose Cdumndg otnh3psa gsecr een,

S

e e
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Notes/Attachments

When a Quick query includes aote or attachment the text is not all viewable in the grid. Note text is
truncated when viewing in the grid. You can hover over the text and get more information or you can
open a window to get the complete text. Attachments are also able to be viewedfra window. For

information how to view
Notes/Attachments Ldz-,l
Motel D -

Note Text

This document is for services rendered in August.

Attachments

File Name Description Location Attach Date Attached By
4 m 3

Figure44: Create Excel Connection

Note Text

t Reviewe a Note bidtachnmeemdd oant Tpaacgheme nt s

Note Textdisplays the entire note text for the document that you had selected.

Attachments

Attachmentsdisplays the File Name, a Descriptiothat was entered when created, Location of the

Attachment, Attach Date and Attached By so that you

OK
ClickOKto close the screen.
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StandardBase Quely Views

The following is a list of the standard queries delivered wilMicrosoft Dynamics Slby functional area.

Administration

1 Access Rights Details (QQ.SYU.ARjrovides a list of all access rights
1 Query View Catalog Entries (QQ.SYQ&Movides a list of all base query views and filtered
query vies
1 Companies (QQ.98.2809 provides a list of all companies within the system database
Financial

Accounts Payable

f
f
f

=A =4 =4 -4 4

1099 Vendor Balances (Q@\P.BALY provides a list of the 1099 balances for vendors
AP Documents (Q@Q30.10) o provides a list of all Accounts Payable documents

AP Vaochers/Debits/Credits (QQ030.1V)d provides a list of Accounts Payable vouchers,
debits, and credits

APPrePayments (QQ.030.8Dd provides a list of prepayments for vendors and the voucher
and/or credit adjustmentto whichthey were applied

Recurring \Wuchers (Q@32.60) o provides a list of Accounts Payable recurring vouchers
AP Transactions (QQ30.1D) & provides a list of all Accounts Payable transactions
Vendor Addresses (QQ.032.72)provides a list of vendor addresses

Vendor Details (Q®@32.70) & provides a list ofvendors

Vendor History (QQ32.71) & provideshistory balances by vendor and fiscal year

Accounts Receivable

=A =4 =4 4 4 -

il

AR Documents (QQ80.10) & provides a list of all Accounts Receivable documents

AR Invoices/Debits/Credits (QQ80.1V) d provides a list of Accounts Receivable invoices,
debits, and credits

AR Invoice Preview (QQ.082.2@)provides a list of Account Receivable invoices, debits, and

credits in the | eft pane and a preview of the docun
more information aboutt he i nvoi ce preview functionality, see tt
Memos, and Credit Memosdé6 topic in the Accounts Rece

Recurring Invoices (QQ82.70) d provides a list of Accounts Receivable recung invoices
AR Transactions (Q@Q80.1D) & provides a list of all Accounts Receivable transactions
Customer Balances (QQ82.00) o provides balances by customer

Customer Details (Q@82.60) o provides a list of customers

Customer History (QQ82.61) & provides history balances by vendor and fiscal year
Salesperson History (QQ83.11) & provides history balances by salesperson

Shipping Addresses (QQ.082.62)provides a list of shipping addresses by customer

Bank Reconciliation

|l

Bank Reconciliation(QQ.BR0.10} provides a list of bank reconciliations
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Cash Manager

f
f

Cash BalanceqQQ.202.00)- provides a list of cash balances by day by period
Cash TransactiongQQ.200.10)- provides a list of cash transactions

General Ledger

1 Accounts (Q@12.60) o provides a listof accounts
1 Account Summary and Budgets (Q@L3.00) & provides summary and budget information by
account
1 Account/Subaccount Combinations (QQ13.20) & provides a list of the account and
subaccount combinations
1 Allocations(QQ.015.80)- provides a list ofallocations
1 Batches (QQ14.00) 0 provides a list of all batches
1 Journal Transactions (QQ16.80) & provides a list of all General Ledger transactions
1 Subaccounts (Q@12.70) & provides a list of subaccounts
Payroll
1 Earnings (QQ.020.6E9 provides a list d payroll earnings
1 Deductions and Emp Ded Setup (QQ.020.6D)provides a list of deductions and employee
deduction setup
1 Employees (Q@22.50) & provides a list of employees
1 Payroll Checks (QQ27.80) & provides a list of checks
1 Payroll Transactions (QQ26.50) o provides a list of all Payroll transactions
91 Payroll Deductions Transactions (Q@26.5D) 6 provides a list of deduction transactions
1 Payroll Earnings Transactions (Q@26.5E) 0 provides a list of earnings transactions
Orders

Order Management

1 SalesOrders (QQL01.00) o provides a list of all sales orders

1 Sales Order Lines (Q@01.0L) & provides a list of all lines on sales orders

9 Sales Order Shipping Schedule (QQ.401.09)rovides a list of orders at the schedule level

1 Shippers (QQL01.10) & provides a list of all shippers

9 Shipper Lines (Q@01.1L) o provides a list of all lines on shippers
Purchasing

1 Purchasing Receipt (QQ40.10) & provides a list of all receipts and returns

1 Purchasing Receipt Lines (Q@0.1D) & provides a list of all lines on reeipts and returns

1 Purchase Orders (QQ42.50) 0 provides a list of all purchase orders

1 Purchase Order Lines (Q@42.5D) o provides a list of all lines on purchase orders
Requisitions

1 Requisition Item Request Header (QR10.0) 8 provides a list of all itemrequests

1 Requisition Item Request Details (QRQ1.0D)d provides a list of all lines on item requests

1 Item Request History (QQ.RQ1.0Hprovides a history of item requests
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1 Requisition Header (QQ.RQ1.16provides a list of requisitions
1 Requisition Detais (QQ.RQ1.1D)provides a list of requisition details
1 Requisition Histor(QQ.RQ1.1H)provides a history of requisitions

Inventory

Bill of Materials

1 BOM Transactions (QQ.110.1@ provides a list of bill of material production entry
transactions

Inventary

Inventory Items (QQ02.50) & provides a list of all inventory items

Inventory Transactions (QQ.04.00) & provides a list of all Inventory transactions
Inventory Receipts (QQ00.10) d provides a list of all receipts in Inventory

Inventory Issues (QQ00.20) d provides a list of all issues in Inventory

Inventory Adjustments (QQO00.30) & provides a list of all adjustments in Inventory
Inventory Transfers (QQ00.40) 8 provides a list of all transfers in Inventory

Inventory Kit Assemblies (Q@Q00.50) o provides a list of all kit assemblies in Inventory

=A =4 =4 =4 -4 -4 4 A

Inventory Quantities and Cost Layers (QQC.STP provides a list of the quantities and costs
by inventory item and cost layer

=

Inventory History (Q@QIH.STP provides history balances by inventory itenmna fiscal year

1 Inventory Quantities by Site (Q@D2.55) & provides a list of quantities and costs by inventory
item and site ID

1 Inventory Quantities by Location (Q@HS.EP provides a list of quantities by inventory item
and warehouse bin location

1 Inventay Quantities by Project (QQ.102.24)provides a list of project allocated inventory
quantities

Inventory Replenishment

1 Average Daily Demand (QQ.IRA.OI)rovides a list of the average daily demand by inventory
ID

1 Addl Daily OHand Requirements (QQ.IRBR)- provides a list of additional daily o#hand
requirements for inventory items

1 Inv Replen Planned Orders (QQ.IRO.RPjovides a list of planned orders for inventory item
replenishment
Work Order
1 Work Orders (QQ.122.5H)provides a list of work ordes
1 Work Order Lines (QQ.122.5Dprovides a list of work order lines

Field Service

Service Dispatch
1 Service Call (Q@D2.00)6 provides a list of service calls
1 Service Call History (QQD2.07)d provides a history of service calls
1 Service Call Detail (QQD2.02)6 provides a list service call details
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1 Service Invoice (Q@D6.50)0d provides a list of invoices
1 Service Employees (QQD0.07) & provides a list of service employees

Service Contracts
1 Service Contract (Q@NO0.01)d provides a list of service contracts

1 Service Contract Revenue Schedu(€Q.SNO.ORj provides a list of service contract revenue
schedules

1 Service Contract Billing Schedul@QQ.SNO0.0B) provides a list of service contract billing
schedules

1 Service Contact Pricing(QQ.SNO0.0P) provides a lists of service contract pricing
1 Service Contract EquipmentQQ.SNO.OE) provides a list of service contract equipment

1 Service Contract Profitability (QQN0.13)d provides profitability information about service
contracts

Equipment Maintenance
1 Equipment History (Q@EO0.12)8 provides a history of service equipment

1 Preventative Maintenance Schedule (QQ.SEO0.08)rovides a list of service equipment
preventative maintenance schedules

Flat Rate Pricing
1 Flat Rates (QQ.SR00) & provides a list of service flat rate pricing

Project

Contract Management
1 Contracts (QQ.PCO.Ndprovides a list of projecicontract combinations
1 Project Change Orders (QQ.PJC.H@rovides a list of project change orders
1 Subcontracts (QQ.PSU.B@)provides a list of subcontract line items and headers
I Subcontract Change Orders (QQ.PSC.H®yovides a list of subcontract change orders

Flexible Billings
1 Billing Transactions (Q®JI.ND) provides a list of draft/invoice detail lines
1 Project Draft/Invoices (QQRJI.NVP provides a list of drafts and invoices

Project Budgeting
1 Budget Revisions (QQ.PJR.B/provides a list of project budget revisions

Project Controller
1 Account Categories (QRCC.TC) provides a list of account categories

1 ProjectFinancial Summary (Q@SU.MM)Y provides a list of projecto-date actuals,
commitments, and budgets at the project level

Project Tasks (Q@TA.SKp provides a base view of all project task information
Project Team (QQ.FETAM)d provides a list of projecteam members for each project
Project Transactions (Q®JT.RN® provides a list of project transactions

Projects (QQ@AP.RJY provides a list of all project header information

=A =4 =4 -4 -4

Resources (QEMP.LYP provides a list of project resources
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1 Task AssignmentgQQ.AS.GN)Jd provides a list of employees assigned to tasks and their
current status
1 Task Financial Summary (QRSU.MMP provides a list of projecto-date actual,

commitments, and budgets at the task level

Time and Expense for Projects

|l

il
f
il

Expense ReportgQQ.PJE.XB)provides a list of expenses and advances

Expense Audit Trail (QQ.PEA.UD)rovides a list of expense detailed audit information
Time Audit Trail (QRTA.UD® provides a list of timecard detailed audit information
Timecard Lines (Q®@JT.IMY provides a list of timecard lines

Connector

f
f

Connector Queue File (QQ.MSP.@Jjrovides a view of the connector queue

Connector Project Problems (QQ.MSP.RR)rovides a list that shows the following four error
conditions:

1. An orphan XREF (ho PJPROda, this istypicalif a project that was entered in MSP
was not published or abnormal if the project was published and the MSP service
failed

2. Integrated projectwithout a GUID.

3. Integrated projectwithout an XREF roundtrip failed).

4. XREF with GUID butgject integration flag is blank.

Connector Task Problems (QQ.MSP.T{rovides a list that shows the following four error
conditions:

1. Anorphan XREF (no PJPENT record)

2. Integrated taskwithout aGUID.

3. Integrated taskwithout an XREF

4. XREF with GUID btiask integration flag is blank.

Connector Assignment Problems (QQ.MSP.AS)ovides a list that shows the following three
error conditions:

1. Anorphan XREF (no PJPENTEM record)

2. Integrated PJPENTEM assignment recosithout a GUID.

3. Integrated PJPENTEMsaignment recordwithout an XREF

Connector Resource Problems (QQ.MSP.EMjrovides a list that showghe following four
error conditions:

1. Anorphan XREF (no PJEMPLOY record)

2. Integrated Employeeawithout a GUID.

3. Integrated Employeevithout an XREF

4. XRERwith GUID but employee integration flag is blank.

Foundation

Currency Manager

il

|l

Currency Balance$QQ.013.0C) provides a list of currency balances in the transaction
currency

Currency Rate4QQ.242.70)- provides a list of currency rates
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This section explains how to create custom Base Query Views. To create a custom Base Query View,
you mustdo the following:

1 Identify orCreatean SQLQuery View

1 Create a Base Query View

1 Add the Base Query View to the menu

91 Assign Access Rights to the Base Query View

Identify orCreatean SQLQuery View

You can use an existing SQL view or create a new SQL view on which to base new Base Query Views.
Forinformation about how to createnew views in SQL Server Management Studio, seeh e o0 Desi gni ng
and | mpl ement i n\MSDNait tpysa@midrosoft.com/fwiink/?Linkld=200739 .

Note: If you create a new SQuiew, youmust run the Synchronize All Ownership & Securitypdate
scenarioon the Update Databasegab in Database Maintenance(98.290.00). Thislets the SQL view
appear as a choice for new Base Query ViewsQuick Query ViewefQQ.VIE.00).

Create a Base Query View

To create a new bas query view, follow these steps:
1. Log on to Microsoft Dynamics SL as the SYSADMIN user or aser whohas Updateor larger
access rights toQuick Query ViewefQQ.VIE.00).

Note: Thismakes surethat you have openedQuick Queryiewer(QQ.VIE.00) in maintenance
mode. You can confirm whether you are in maintenance mode or view mode by looking for the

New _licon. If theNew _]icon appears in the menu, you are in maintenance mode.

2. Click Administration


http://go.microsoft.com/fwlink/?LinkId=200739

44 Quick Query

3. UnderMaintenance click Quick Queryiewer Quick Query ViewefQQ.VIE.00) appears.

’_ 4 Quick Query Viewer (QQ.080.1D) E=RE
- EERENRKEENFLET
AR Transactions Type to filter Batch Mumber - v
Batch Released Reference Transaction Trans_act?on Customer ID Customer Terms
Mumber Mumber Type Description Mame =
000022 1 000016 CM Test4 W CT0100 Drenise Smith ... 01
000022 1 000016 M Testd . CTO100 Denise Smith ... 01
000022 1 000016 M City of Chicago... CT0100 Denise Smith .. 01
000022 1 000016 CM Cook County, L..  CT0100 Drenise Smith ... 01
000022 1 000016 CM Chicago, IL Tra...  CT0100 Drenise Smith ... 01
000022 1 000016 CM State of lllinois...  CT0100 Drenise Smith ... 01
000022 1 000016 CM CT0100 Smith L., CT0100 Drenise Smith ... 01
000021 1 000015 DM Test1 . (CTO100 Denise Smith ... 01
000021 1 000015 oM City of Chicago... CT0100 Denise Smith .. 01
000021 1 000015 D Cook County, L..  CT0100 Drenise Smith ... 01
000021 1 000015 D Chicago, IL Tra...  CT0100 Drenise Smith ... 01
000021 1 000015 D State of lllinois...  CT0100 Drenise Smith ... 01
000021 1 000015 D CT0100 Smith L., CT0100 Drenise Smith ... 01
000013 1 000009 N Testo . (CTO100 Denise Smith ... 01
000013 1 000003 IN Testd o (CT0100 Denise Smith .. 01
000013 1 000009 IN Testd W CTOL00 Drenise Smith ... 01
000013 1 000009 IN Testd W CTOL00 Drenise Smith ... 01
000013 1 000009 IN Testd W CTOL00 Drenise Smith ... 01
000013 1 000009 IN City of Chicago... CT0100 Drenise Smith ... 01
000013 1 000009 N Cook County, L., CT0100 Denise Smith ... 01
000013 1 000003 IN Chicago, IL Tra...  CT0100 Denise Smith .. 01
000013 1 000009 IN State of lllinois...  CT0100 Drenise Smith ... 01
000013 1 000009 IN CT0100 Smith 1., | CT0100 Drenise Smith ... 01 kv
4 T 3
Row Count: 427 BAS | 0060 | SYSADMIN |6/6/2012

Figure45: Quick Query Viewer (QQ.VIE.00)

4. ClickNew 1. Select SQL Vievappears.

Figure46: Select SQL View

5. Locate the SQL view that you want, and then cli@K The SQL view loads and the residet
appears.

Note: To filter the Quick Query views enter QQ _ in the text box.










































